ALISON FISCHER
970 McEachran #112, Outremont, Quebec H2V-3E3

(514) 277-2654    ​​​​​​​​​​​​​​
EXPERIENCE

2004 - present

Russell & Volkening, Literary Agents

          

      New York, NY

· Communication and correspondence with authors, agents, and publishers. 
· Draft permissions agreements and motion picture option contracts.
· Design, build and create content for company website.
· Read and select manuscripts for agent consideration.
2002 - present

Freelance Editor 

      

    New York, NY & Montreal, QC
· Copyedit and proofread book projects. Major client: Stewart, Tabori & Chang.
2001 - 2003

Steamlogic Editions Inc.                                                  

       Montreal, QC
Editor and consultant 
· Translate, write, copyedit and proofread for 300-page Role Playing Game manual and supplemental materials. 
1999 - 2002

Lobster Press                                                                      
       Montreal, QC



Travel Series Editor
· Managed five travel book projects and one activity book. 
· Directed each project from conception through completion: set deadlines, scheduled, performed substantive edit, copyedit, proofread, and layout and design correction. 






Assistant Editor/Acquisitions Editor
· Editor of two Young Adult books and proofreader for six fiction titles.
· Aided in the production of nine travel guides including proofreading, copyediting, design and layout correction services.

· Read manuscripts and choose which to consider for publication.
· Internet research, sales and marketing writing and research, tech support and correspondence with authors and illustrators.
EDUCATION
2002 - 2004

New York University                                                       

      New York, NY
Master of Science in Publishing
· Oscar Dystel Fellowship recipient.
· Merit Scholarship and Fellowship recipient.

1996 - 1999

Middlebury College                                                      

      Middlebury, VT
Bachelor of Arts in Literary Studies, Cum Laude

· Editor of Section Eight Literary Journal.
1994 - 1996

Dawson College                                                                  
      Montreal, QC
Diplome d’études collegiales, Liberal Arts Honors Program 

· Editor of Literary Journal.
· Media Council and Communications Liaison Executive.
· Co-station manager of CFKS, Dawson College Radio.
NON-PROFIT
2003 - present

Canadian Ultimate Players Association




President, Board of Directors
· Initiate, coordinate and structure online meetings and discussions.
· Liaise between board members, General Manager and members.
· Oversee and assign job responsibilities of General Manager.
· Write and edit all official correspondence from Board of Directors and CUPA.
· E-newsletter and website content editor.
· Communications Director for National Tournament in Montreal.
2000 - present

Association d’Ultimate de Montreal



Communications

· Write, copyedit and proofread English correspondence (e-newsletters, website content, letters, press releases, and brochures).
· Consult with General Manager about communications, planning, development, strategy, organization.




Computer Skills:  Research, web design, Dreamweaver, HTML, CSS, MS Office (Excel, Outlook, Word, PowerPoint). 
Recreational: Montreal Women’s Ultimate team captain. Team Canada member for Ultimate World Championships in 2004.
